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INTRODUCTION AND OVERMEW

In 2011, the General Assembly established the Commission to Study Campagn Finance Law. On
December 31,2012, the Commissionissued its final report, which recommendedhat local governments
be authorizedto establish their own public financing programsfor localelectiveoffice campaignsn 2013,the
General Assembly passed, and the Governor signed, the Campa&gn Fnance Rebrm Act of 2013 (HB 1499),
giving county govenments, including Baltimore Citythe authority to implement such apublic campaign
financing program.

Pursuant to Maryland Election Law § 13-505, any county in the State mayeled to establish a system of
public campaignfinancing for elective offices in the executive and legslative branches of the local
govanment. Any program established under this provision isto be administered by the Chief Fnancial Officer
of the localgovernmentand subject to regulation and oversight by the Maryland Stde Boad of Ekctions.

Only candidates for a covered loadkctive office are eligible, and participation in the program is
G2t dzy i NEd® LGQa dzLJ) détermine kh&spdcificQitefia that ZaAdiiatds viustyaiisfy o2
become eligible for the program, and local criteria concernicgmpaignfinancing, contributions, expenditures,
reporting, and campaign material related to the progranmmay bestricter than those of Stae law.

BALTIMORE CIESTABLISHESA FAIRAECTION UIND PROGRM

On November 6, 2018, Baltimore Citywotersapproved Resolution 1809, which addedn amerdment
to the CityCharter, in Articlel, Section 15authorizingthe Mayor and City Coundi createby ordinance a Fair
Election Fund 0 & C dzyitick allows eligibleandidatesfor Mayor, CityCouncil President, Comptrollgrand
City Coundi to receive publichkfunded campaign contributionsrhereafter,on December 2, 2019, the City
Council passed, and on January 23, 2@R26,Mayorsigned Council Bill @403 (Ordinance 12338), which
officially established the Fund.

Among theFdzy RQ4& & ( I (t&Sdiminlsi2theApblic®érceptidn of corruption and build public
faith in government and the elections procesgrease opportunitiesfor Cityresidentsof all races and income
to run for office, reduce the influence of large individual and corporateampaign contributions, and foster
greater investment and more meaningful public participation in the political process.

COMMSSONQ{  w hTHEFAIRELECTION FUND

't GK2dzZ3K GKS NBfS@ryd {aGrdS tl1¢g ©Sata GKS [/ AGe
administration of the Fund, | f A Y 2 MISoQe&ablishdd éa City Fair Eection Fund Commission
0 a/ 2 YY) &aBal@nbee CityCharter, Article |, § 15(b) and C@pde Article 5,88 11-7 and 118. The
Cammisson consists of 11 members, including sixmembers appointed by the Maypthree of whom must
represent organizationfocused on government reforrand one of whom must represent an organization
advocating for the interest of City business ownemsd five memberappointed by the President of the City
Council.Each membermust be a resident of the Citywot be a candidate fopublic office; not be a
lobbyist required to register with the Cityot be the chair or treasumefor an open campaign account; be
a registered voterand be confirmed by the City Council



The Director of Finance must consult with the Commission in adminigtéraFund, including before
any funds are disburse@n or before January*bf each year, the Commission must issue a report to the Mayor
and City Council containing an estimate of the funds necessary to implement the public campaign finance system
for the following fiscal year; recommend an appropriation to the fund for the followfisgal yearand make
recommendations for dedicated sources for funding (if necessary).

SOURCES ORUNDING

The Fund is comprised of the following funding sources: (1) money gpropriated to the Fund in the
annual Ordinance of Estimate§2) grants or donations made to the Fun(8) any unspent money remaining
in a certified candid (i $Wbkcly funded campaignaccaunt after the candidate is no longer acandidate for
office; (4) any public contribution plus interestreturned to the Fund by a participating candidate who
withdraws from participation(5) interest earned on money in the Fund; and (6) proceeds frelevantfees
and fines.

X IMPORTAT NOTICE: ***
ALLCAMPAIGNACCOWNTS TRANSACTIONS ANDPAPERWORIKREIJUBEQ TO AUDIT.

IMPORTANT TERMS AID DERNITIONS BALTIMORE CITY CORMEICLES, SECTION 11

G! LILX AOFyid OFyRARIFGSE YSIya + OFYyRARIGS ddneralAa asSs
election.

G/ FYLIAIY FAYIYyOS SydGdAadeégd YSrya | LREAGAOFET O2YYAl
94/ YLI ATY CAYylLyOSéYD

G/ SNIAFTFASR OFYyRARIFGSE YSIya I OFYyRARFGS mRee Ada OSN
Fund.
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who can beelected to that office.
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G9ft AAA06fS O2yGNAROdzi A2y ¢ -Yelrlelfchion tyyle flord & MiBivadual, Bcludiy drt G A 2
individual who does not reside in the City, that does not exceed the contribution level established in this
subtitle.

G Cdzy Ré Y S| ré City Ra$ Electioh FuAdY

Gb20A0SE 2¥SILY@ SYKS b 2Siale®@&ardbikEfe@idibabstatésthe intériion of the
candidate to qualify and participate in public campaign financiiige Notice of Intent is automatically
generated athe time of establishing a public financing committee.

Gt FNGHAOALI GAy3a OFYRARFGSE YSIHya I OSNIATASR Ol yRAR
during the current election cycle.

Gt dot A0 O2y GNROGdziA2Y £ Yid Fyndl tola yediifiey @nbifiale. RA 50 dzZNE SR F N

Gt dzoft AOfe& Fdzy RSR OF YLI A3y | O02dzyi¢ YSFya | OFYLIAZ
exclusive purpose of receiving eligible contributions and spending funds in accordance with this subtitle.

Gvd2 X YXF 022340 dimevdShursemerit frogh th&Fund to candidates for Mayor or Council
President on certification under this subtitle.

dvdzZ- t ATe@AYy3 O2yiGNRodziA2yé YSIya Fy StAarAotS 02y idNA
by a City resident; (ii) made after the beginning of the designated qualifying period, but no later than the
NEALISOGABS StSOGA2YT YR 6AAAL FOly2stft SRISR o6& NBO
address and signed by the contributorelitly or by a digital signature using a method approved by the State
Board.It does not include an Hind contribution of property, goods, or services.

v dzl £ A T & kstficheribdRiNiRgavitch candidatesmay submit receipts to the Boad of Hections to

become a Cetified Cadidate. It beginson January 1 following the last election for the office the candidate

seeks and ending 45 days before the date of the primary election.

G{ftFdS¢ KIFra (GKS YSIyAy3d A0HAUSRSEETAYANEADSY DY SPURRFEY

G{aras .2 NR¢ YSIya GKS alNBfFYR {GFGS . 2FNR 2F 9f



FUNDg BHECTIONCYQLEGHART
2024 ELECTION CYCLE

Last Tuesday 45 Davs
365 Days in February Y . 5 Days After | 15 Days After
. Before the Primary General
Before Primary| Before : : . the General | the General
. . Primary Election Election : .
Election Primary . Election Election
: Election
Election
5/15/2023 2/27/2024 3/30/2024 5/14/2024 11/5/2024 11/10/2024 | 11/20/2024

Distribution Period

Qualifying Period

Receipt submission period for Primary Election ‘

Receipt submission period for General Election ’

File Notice of Intent with
Board

File Certificate of Candidacy

Distribution Period: Thisisthe period during which the Citydistributes public contribution from the Fund to
a certified candidate. The period begins 365 calendar days before the primary election and ends 15 calendar
days after the date of the general election.

Qualifying Peiod: Thisisthe period during which candidatesmay submit receipts to the Boad of Hections
to become a Catified Cadidate. Theperiod beginson January 1following the last election and ernds 45
calendar days before the primary election.

Recept ubmission Peiod(s): Thisisthe period during which a qualified candidate may submit receipts to
the Boad of Ekctionsto receive public contributions from the Fund. Submissions are due no later than
11:59 PM on primaryelection or general election day.

Candidate Fling Notice of Intent: Candidatesmust file a Notice of Intent with the Boad of Electionsno later
than 9 p.m. on the last Tuesdayin Februaryin the yearin which the primary election will be held.

Candidate Hling Cerificate of Candidacy: Candidatessubmit a certificate of candidacy with the Board of
Elections no later than 9p.m. on the last Tuesdayin Felruary inthe yearin which the primary election will be
held. Thisis for the candidate to appearon the ballot.

Seeattached EXHIBIT A for anoutline of the Qurrent Election Gycle.



SFECTONI: PUBUCCAMPAIGN INANANG- HOWTO BEGN
To become certified in the Fund an applicant candidate must be a Baltimore Cityresident running for

Mayor, Council Presidenf;omptroller or City Council.

Prior to raising acontribution govened by the Fund an gplicant candidate must complete the following
stepsto begin the certification process:

ZRegistetthe Public Fhance Committee via the electronicfiling system (MDCRIS)not later than 9 p.m.
on the last Tuesday in February in the year in which the primary election will be held. Detailed
instructions are included in Seii A 2 yow ko Register @ublic Fnancing Commitee in MDCR{ & ¢

Z Filethe Notice of Intent to Qualify with the Sate Board of Elections. TheNotice of Intent to Qualify
is automatically generated at he time of establishing a public financing committee. Detailed
instructions are included in te next section.

Z Open a publicly funded campaign account with a bank. Thepurpose of this account is to receive
depasits of all contributions, matching public distributions, and to make expenditures. Any other
campaign finance entity asociated with the candidate must be closed or be made inactive (ho
deposits made into the accaunt and no funds withdrawn from the account) during the period the
candidate seeks public funds. Detailedinstructionsare includedin Section V, dDocuments Neededto

OpenaPublicly Funded Campagn Bank Account.



SECTONII: HOW TO RESISTERA PUBLICHANANCANG COMMITTEEIN THEMARYLANIZAMPAIGN
REPORNGINFORMATION SYSTEM (MDCRIS

Registera publicly funded campaigncommittee in MDCRIS byfollowing the below instructions:

[
‘ i Register Committee News

P New Late Fee Penalfies...

A Important Users of AOL email ...
@ Disclosures Authority Line- Paid electroni... Username
I

Social Media Authority Line..

Campaign Finance Information
: @ FAQs P g Password
| MDCRIS!UserManual

‘ o
= T 5 Z | ]
f Filing Instructions [} remember Me

i
K Campaign Finance Walk-Through

ToolforBank Balance and°Cash on Hand Differences Trouble Logging In?

2017 Summary Guide

Summary Guide for Public Election Fund Business Contribution
» Poewer Pointior Public Election Fund Disclosure System

MDCRIS Video Overview -

MDCRIS Video User Manual Login

151 West Street;:Suite 200 Annapolis, MD 21401 Phonei410-269-2880 Faxi410:974-2019 . Email:info.sbe@maryland.gov
MDCRIS 7.0-1

ASepl: Sekct Regster Canmittee at www.campaignfinance. maryland.gov. (Seeabove)

Z3ep?2: Sedct Public Fhancing Canmittee. (See below)

Register one of the following with State Board of Elections

=
Legislative Caucus Committee Participating Organizations

z23ep3: Thenext saeen advisesthat one of the following will be needed to complete the registration
online:
1. DiverQl&censenumber;
2. Thdast 4 numbers of Social Security Number; or
3. \Voter Registation IDnumber. Seédi  atinuS yp £

10


file:///C:/Users/sgeck/Documents/Sue/Citizens%20Election%20Fund/www.campaignfinance.maryland.gov

z3ep4: Thefollowing nformation will be entered on the next saeen which isthe information for the
Notice of Intent. Once entered, check the box at the bottom of the saeen toverify the information and
then select 6ContinuS @ €

Public Financing Committee Registration Initial Page

Select which election you will be participating in

Election Type” |- Select Election — v

Select election year you will be running in

Election Year* [~ Select Election Year -- v |

Select level of government the office you are seeking

Office Type* [ Select Office Type — v

Select elective office that you are seeking

Office Sought* | --Select Office Sought-- v

Select the jurisdiction of the office sought

Jurisdiction” | —-Select Jurisdiction-- v

Select the political party that you are affiliated with

Party Affiliation |-- Select Pa& -

[ et

O Please verify the Election and Office information before continuing

Z Ekction Type;
Z Ekction Year;
Z Office Type;

Z Office Sought;

Z Jurisdiction; and
Z Party Affiliation.

Z3epb5: Thenext saeenis establishment of the Public Fhancing committee. Erter the following
information and seleci QodtinuS @ ¢

1. Canmittee Name;

2. Candidate Information: Name, Address Dae of Birth, email address Phone & Fax;
3. Chairperson Information: Name, Address Dae of Brth, email address Phone & Fa;
4. Treasurer Information: Name, Address, Dateof Birth, email address Phone & F&;
5. Additional ntact Information Optional);

6. Publicly Funded Campain Account Information;

MDCRISwill generate the following documents for the committee to print after the submission:
Z Notice of Intent
Z Staement of Organization

11



Note: During initial registration, pleaselist bank account numberas999999999astemporary placeholder
if not opened. Once the account isopenedwith a bank, this account number must be updated. Detailed
instructions on Editing Campaign Information are located in Sedion IV.

SECTONII: STATEBOARDOFHECTIONSAPPROVALOFCOMMITTEE

After submission and reviewby the Stae Board, an email will be sent to the Candidate, Chairman, and
Treasurer with atemporary passwad to access MDCRIS. Theemail will ocaur within 24 hours. If this email
is not receivedwithin 24 hours, please verify that the email was not receivedin a spamfolder. If not
received, contact the Stae Boad at410-269-2880.

After receiving the email with the temporary password, each committee member will need to loginto MD@RS,
with the assigned temporary passwad and create aunique personal password. Theusername to be used
during login isthe email address listed inthe Committee Registation.

SFECTONIV: HOWTO EDIT PUBLUCHNANANGCOMM ITTEE RESISTRATIONINFORMATION

If at anytime, the regstration information should need to be edited, the committee may log nto MDCRIS
and follow these instructions:

Z3epl: Fomthe menuon the left side of the saeen, select EDIT.

View / Edit Registration Information

Enter Contributions/Transfers/In-kind
Contributions

Enter Non-Candidate Loans
Enter Loan Payments

Enter Expenditures and Outstanding
Obligations

Enter Return Contributions

Enter Outstanding Obligations Paid
Contributor/Payee

File Affidavit (ALCE)

Edit / File Pending Transactions

se A |

AmanAd Trancartinne -

Z3ep2: Thisselection will allow you to edit reported information.

Z3ep3: Oncethe information is edted, select the box on the bottom

of the pagethat statesd tertify these changesX.€ and select SUBMIT.

Z3ep4: Thesystem will save the edited information and state at the top of the pageif the edited
information wassaved succesdully.

Z3ep5: Thenselect OK

12



SFCTONV: DOQUMENTS NEEEDTO OPEN APUBLICLY FUNDED CAMPAGN BANKAGCCOUWNT
Toopen apublicly funded campaignaccaunt, the following may be requested by the financial institution:
Z BEmployer Identification Number

File Brm SS4 with the Internal Revenue Sevice (Application for Enployer Identification Number)
https:// www.irs.gov/ uac/form-ss-4-application-for-employer-identification-number-ein. A personal social
security number cannot be used.
Z Resolution of Authority - Banks should accept the processed Statenent of Organization toa newly
formed public financing committee by the Stae Boad. Thsdocument will be generated ater
completing registration in MOCRIS.
Z Personal identification.

Asareminder, once the committee@ publicly funded campaignaccount is openedwith the financial institution,
this accaunt number MUSTbe entered in MDCRISto ensure timely depasits of publicly matched tinds for the
certified candidate.

SECTONVI: CONTRIBUTION RRUIRBVMENTS

Once the public financing committee is established through MDCRIS andhe publicly funded campaign

accaunt isopenedwith the financial institute of choice, the candidate can:
Z Begincollecting qualifying contributions to meet the required contribution amount to become a
certified candidate. No contributions made prior to filing your Notice of Intent will be considered a
qualifying cantribution.
Z All contributions, whether qualifying or eligble, must be deposited into the applicant candidl G S Q &
publicly funded campaignaccaunt. Each qualifying contribution must have a proof of receipt that will
be submitted to the State Board at the time of requesting a public contribution. Each receipt must have
the contribuli 2 Nam&, residential address, and be signed by the contributor directly or by the digital
signature method gpproved by the Stae Board. Thesignature card name must match the name of
contributor to be considered aqualifying contribution.
Z Minimum requirements to qualify for Public Fnancing for eah elective office are as

follows:
Minimum Number of Qualfying Minimum Aggregate
ElectiveOffice Contributions* Total
(up to $150.00 per contributor perelection cycle)

Mayor 500 $40,00000
Coundl President 250 $15,000.00
Comptroller 250 $15,000.00
City Council 150 $5,000.00

* See FECTIONVIIfor definition of qualifying contribution.

Z Further detailson spending regulations are in Section XXX1

13
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SFCTONVII: PERMISSIBIEGONTRIBUTIONS QUALIFYING FOR PUBLIC MATCH
The following contributions arpermissibleand qualify for public match:
Z An agyregatedonation of no more than $150.00per contributorduring the election cycle
z Cortributed insupport of an gplicant candidate during the election cycle;
Z Thecontributor must be a Cityresident;
Z Cortributions must be made during the qualifying period;

Z Cortributions must be acknowledged by a receipt that identifies the contribuli 2 Nan&,
residential address and be signed by the contributor directly or by adigital signature.

Note: In-Kind donationsdo not count asqualifying contributions.

SECTONVIIE: PERMIS S| BLENTRBUTIONSNOTQUALIFYINGOR PUBLIC MATCH
The following contributionsare permissiblebut do not qualify for public match:
Z An agyregatedonation of nomore than $150.00from a nonCity residenturing the election
cycle
ZUp to $6,000.00in contributions, loans, or acombinationfrom each of the following: (i) the applicant
candidate; andor (i) KS | LILIX A OlagpouseOl Y RARIF 1SQa
Z Eah eligble contribution must have a proof of receipt that will be submitted to the Stae
Board.

Note: As seen above,at all permissiblecontributions are qualifying.

SFECTONIX: IMPERMISSBLECONRBUTIONS
The following contributions are impermissible
Z A private contribution from any group or organization,including a political action committee, a
corporation, lebor organizaion, or a Sate or local central committee of a political party;

Z A private contribution or contributions from anindividual in an aggregategreaterthan $150.00during
an election, or the maximum amount of an eligible contribution as adjusteddy1gl(c)of Article 5
of the City Code;

Z Aloanfrom anyone other thanthe applicantcandidate or their spouse;
A Anonymous contributions.

14



SFCTONX: MATCHINGFORMULA

contribution

COVERED OFFIC| QUALIFYING PUBLIC DOLLARS MAXIMUM ONETIME
CONTRIBUTION MATCHING RATIQ PUBLIC QUALIFYING BOOS
THRESHOLD CONTRIBUTIO
Mayor First $25 of each $9 for each $1 $1,500,000 $200,000
contribution
$26- $75 of each $5 for each $1
contribution
$76-$150 of each | $2 for each $1
contribution
Council President | First $25 of each $9 for each $1 $375,000 $50,000
contribution
$26- $75 of each $5 for each $1
contribution
$76-$150 of each | $2 for each $1
contribution
Comptroller First $25 of each $9 for each $1 $200,000 $50,000
contribution
$26- $75 of each $5 for each $1
contribution
$76-$150 of each | $2 for each $1
contribution
City Council First $25 okach $9 for each $1 $125,000
contribution
$26-$75 of each $5 for each $1
contribution
$76-$150 of each | $0 for each $1

*Does not count towards maximum public contribution

SFCTONXI: IN-KINDGONTRBUTIONS
An in-kind contribution of property, goods, or services is not eligble to receive public election matching

dollars.

SECTONXI: LOANS AND CONTRBUTIONSFROM APPLICANT CANDIDATE AND THEIR SPOUSE

An gpplicant candidate and their spouse eacmay contribute and/or loanup to $6,000 to the applicant
Fdzy RSR O YL} A3y
public fundsand do not count towards the certification requiremeontributions from other family members

OF yRARI (1S5Qa

LJdzo £ A Of &

are subject o all relevant limits and qualification requirements.

NOTE: LOANSC w h a

CONTRIBUTIONS SEEMDCRSREPORNGFOR BRTHERINSTRUCTIONS

15
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SFECTONXII: RECHPTOFCONRBUTIONS

A separate receipt must be obtained from the contributor with the contribuli 2 Ndmé&,residential
address and be signed by the contributor directly or by digital signature. Thecontributor must also
certify Baltimore Cityesidengy. Without a receipt of contribution, the contribution will not qualify for
matching dollars from the Fund. Sample below.

Ele ctronic Contribution Receipt

Contribution Received By, XXX for City Council
Contribution ID# : X

Contribution Received on XX/ XX/XXXX

Name of Contributor: X

Amount of the Contribution: $150

Contributor Address:: X

Atte station:
By typing my name in the-signatureblock below, | hereby certify the following:

1 lunderstand that State antlyCJaw requires that a contribution be in my name and be
my own funds. This contribution is being made from my personal credit or dek
account, biled to and paid by nfier my personal use out of my personal funds, i
being reimbursed in any manner, and is not being made as a loan. This contributi
being made from the funds of a business entity, poltical action committee
organization, or other orgaaikon or group.

1 lunderstand that because Candidate X is participatiBgahimore Citys public campaig
finance program, | may not contribute more than $150eb campaign during théour-
yearcycle January 1, 23 through December 31, 262

E-signature:

Resident ofBaltimore City: Yes

SECTONXIV: BANK CHECKS

A cancelled check does not qualify asa signed contribution receipt for matching Fund purpses. The
contributor must sign and provide areceipt as an alditional document acknowledging the contribution
to be a qualified contribution for public fund matching.

A qualifying contribution made in bank check form must be printed with a nameto match the nameon
the signed receipt of contribution.
Z For example, a bank check hastwo namesprinted on the document, with a Baltimore Cityaddress
one of the namesmust be the name of the Baltimore Cityesident contributor.
Z For an additional example, a bank check has two namesprinted on the document, with a Baltimore
Cityaddress the contributor can sign the document using the initials of one of the names printed on
the check (i.e.the name printed on the checkisJdn A. Cortributor and signedasJ A. Cortributor.)

16



SECTONXV: DIGITALSGNATURES

A contribution receipt from the contributor with a digital signature meansa document provided tothe

Stae Boad where the donor made an afirmative action acknowledging the contribution to a publicly

financed candidate. Thiss more than checking abox. A check mark, asevidenceof the signature, will not

be accepted.
ZFor example, evidencethat the donor affirmatively typed inhis or her initials or nameat the time of
making the contributions understanding the law and its requirements for making a contribution. The
supporting documentation of adigital signature must include arecord with atime stamp of when the
action ocaurred. See 81-101§) of the Election Law Article of the Maryland Annotated Codefor a
definition of an ekcronic signature.

SECTONXVI: ERTIHCATION ORCANDDATE
Once the initial regstration and contribution requirements are satisfied to become eligble for public
financing from the Fundgll documentsto determine certification of a participating candidate must be
filed with the State Boad. Thisfiling must be completed throughthe MDCRS plaform. TheBoard must
certify an goplicant candidate no later than 10 business days after receiving the following information:
Z Receipts for the required number of qualifying contributions and required aggregatetotal dollar
amount;

Z A declaration from the candidate agreeing to follow the regulations governing the use of Fair
Hection Fund contributions (completed at the time of registration);

Z A campaignfinance report that includes:

o each qualifying contribution received;

0 each expenditure made;

o allreceipts assodated with each contribution and expenditure; and
o Acertificate of candidacy for acovered office.

NOTE: ACANDIDATEMAY SUBMIT ONLY ONEAPPLICATIONFOR ERTIHCATIONFORANYHECTION. IFAN
APPLICATION IS DENED, THE APPLICANT MAY REVIE THE ARPLUCATIONONCHF DONE BFCRE THE
DEADLINE. OTHERWSE, THEDEASONBY THEBQARDASTO CERTIFYA CANDIDATEISHNAL

SFCTONXVII: CERTIHCATIONIS ONY REQUIREDONCE

A candidate needs only to qualify once in order to become acertified candidate during an ekédion cycle. A
certified candidate who accepts a matching public contribution during a primary ekedion becomes a
participating candidate for the general election. Certification isnot required for both the primary and the
general election.

SFCTONXVIII: CERTIHCATIONFORGENERL HECTIONAFTERNOTPARTAPATINGDURNGTHE
PRIMARY EECTION
TheBaltimore City CoddoesnQsjpecificallyprohibit a candidate from participating in the Fund inthe general
election if theydid not participate in the Fundduring the primaryelection. An example of thissituation would
be a candidate for a non-principal political party or a candidate participating in anuncontested primary
election. However, the candidate must qualify to be a participant during the qualifying period, which ends
45 days before the date of the primary electiorheefore, unless a candidate hasqualified to participate in
the Fundprior to that date, they would be precluded from participating asa Fundcandidate in the general
election.
A certified candidate nominated by petition or by a party that is not a principal political paray receive a
public contribution for the general election if:
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ZThe candidl (i ®dnination iscertified by the CityBoad;

Z Thecandidate meetsthe requirements of certification, including etablishing a public financing
committee and publicly funded accaunt.

SFCTONXIX: CERTIHCAIION FOREECTIVEOFFCEAFTER FREVIOUSLY QUALFYING FOR A
FEPARTE HECTIVEORHCE
If a participating candidate seeks a Gty eledive office different from the one the candidate was certified
for during the sameelection cycle, the candidate must:

ZFile a statement of withdrawal with the State Boanmd the Commissign

Z Repay tothe Director all distribution(s) made by the Fund; and
Z Apply for certification with the Boad for the new Cityelective office.

NOTE: THE BOARDQ PREVIOUSLY AFPROVED CONTRBUTIONSFORTHE ATY BECTIVE OFFICE FROM
WHICH THE CARIDATEHASWITHDRANN CAN BESEDTOWARDSTHE ERTIHCATION FORHENEWCITY
HECTVEOFHCE

SFCTONXX: PARTIAPATIONIN THEPRIMARYEECTIONBUT NOT GENERALH ECTION
Inthe event that acertified candidate accepted apublic contribution during the primary election and
won, the candidate is automatically qualified for the Fundfor the general election. If the candidate
chooses to withdraw from participation in the Fundfor the general election, the candidate must:
ZFile a statement of withdrawatith the State Board and the Commission
Z Repay tothe Director all distribution(s) made by the Fund.

SFECTONXX: HOW TOHLECAMRAIGN MNANCEREPORSTHROUGHMDCR'S

The MDCRIS can be accessed using any internet browser. The log infor the system is located at
www.campaignfinace.maryland.gov. The system can be accessed by entering the userQ geport email as a
usernameand the personal pasword created.

(. “H Welcome to M
LJ, Maryland Campaign Reporting Information Systen
~— ) : i A

News

W e F R
LA, pn t —
SulPwt: 0w TNt et
28— NS .

) L4 Te>
& o

Campaign Finance Information

o MOCHS Unor Mol

« Flog et som

« OO

o Corrgan Vs VWl Though

o o for Banl Batence g Cash o Hand Diirerces 3
i

. ’;” \,-v-!y Casde J ] t

18


http://www.campaignfinace.maryland.gov/

FCTONXXHI: HOWTO BENTER ACONRBUTION
zFom the menulocatedon the left side of the committee@ home page,select ENTER

CONTRIBUTION TYPE PERMITTE D? QUALIFYING?
Candidate Loan Yes No
Cash/ChecHKCredit Card Yes Yes
Electronic Fund Transfer Yes Yes
Coordinated In-Kind No No
In-Kind Yes No
Other Income Yes No
Payroll Deduction Yes Yes
Raffle or Wheel Yes Yes
(Cash/Check/Credit Card)

Refund/Rebate Yes No
Ticket Purchase (Cash) Yes Yes

CONRBUTIONS/TRAN$ERS IN-KIND
CONRBUTIONS.

Z Sekct the appropriate filing period.
Z Sekct the appropriate contribution type: (SeeBdow)

Z After the proper contribution type is selected, then select the appropriate contributor
type. For each contribution type, there are various contributor typesto seled:

Individual- Matching Fund must be selected in order for the contributor type to have that
contribution reviewed to be public fund matching. Any other selection will not be reviewed for
matching.

CONTRUTh w NFORMATION - When entering the contribuli 2 Niferdnation, a search feature is
available by typing the contributorQ aame in the SEARCHCONTRBUTORfield. If the contributor is
found in the committee® database, the information can be automatically enered into the contributor
informationfields by highlighting the nameand then pressng ENTER Thiswill automaticallydisplaythe
contribuli 2 Mddr&natidn in the appropriate fields.

If the contribuli 2 Md@r#nation is not available throughthe SEARCHCONTHRBUTh w @idld, manually enter
the contribuli 2 NJd@rmation as
follows:

A FRull Name;
A Address;
A County of residence (must be Baltimore Cityto be matchedby Fair Election Fun
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The employer and occupation information is not required as the allowable contribution

amount in a publicly funded campaigncannot exceed $150.00.

NOTE: AFTER ENTERING ALLTHE CONTRIBUTOR INFORMTION IN THE APPRORIATERBDS IF YOU
CHANGETHECONTRIBUTIONTYPETHECONTRBUTh w INFORMTIONWILL BEDH ETED.

ZzCONRBUTIONDETAILS Thecontribution detailsmust be entered manually. Thefollowing
information will be entered for eah contribution:
o Cortribution Date;

o Cortribution Amount;
0 Check Number;
o If necessary, acomment box islocated inthe Gontribution DetailsSections.

Selet SAVE at the bottom of the saeen.

SECTONXAII: HOWTO ENTERANEXENDITURE

Z From the menu located on the left side of the committee@ home page,select ENTER

EXPENDITURE AND OUSTANDINGOBLIGATIONS.

Z Sekct the appropriate filing period.

Z Sekct the appropriate Payee Type (SeeBebw).

Zz PAYEENFORMATION-When entering the payeeQ iaformation, a search feature is available by typing
the payeeQ dame in the SEARCHPAYEHield. If the payee is found in the database, the information
can be automatically entered into the payee information fields by highlighting andseleding
ENTER This will automaticallydisplay the payeeQ iaformation in the appropriate field.

If the payeeQ aforrkation isnot available through the SEARCHeature, manually erter the payeeQ a
information asfollows:

0 Business/ Organization

0 Mailing Address

Z EXENDITUREDETAILSThe following information is required to be reported for eah
expenditure:

0 Expenditure Date

0 ExpenseCdegory

0 ExpensePurpose

0 ExpenseAmount

o Qutstanding Obligation
o In-Kind Question

o Payment Method

Z VENDORDETAILS Vendor details are required if nformation isnot the same asthe
payee-used forreimbursement ertries:
o Name of the Vendor
0 Address.

Z Sekct SAVE.
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SECTONXAV: HOWTO LNKREHPTS(ATWO STEPPROESS)

STEPONE- UPL@ADINGRECHPTS
Z After scanning receipts asa pdf;
ZLog nto MDCRSS;
zFom the menulocatedon the left side of the committee@ home page; select Receipt Documents.

Z Thefollowing saeen will ask for the following nformation:
o Filing period,;
0 Transaction type (Coriribution or Expenditure);
o FileName (Name of file in which scanned receipt wassaved);

ZInthe next field, the uploaded document will need to be located on the compuiter,
highlighted and ertered. Thiswill place the file in the field to be uploaded tothe program.

Z Once uploaded, the program will advise that the file was uploaded succes<ully to MDCRIS.

Z Theuploaded receipts will list asshown below.

NOTE: IF ARECEPT ISLINKED INCORREILY ANDNEBSTO BEDHETHD, THEENTRYCANBEDHETHD
FROMTHISSCREN. LOCATETHEINCORRET RECHPTAND SH ECT THEREDXONTHERGHT SDEOFTHE
SCREN. THISWILL DHETETHERERPT.

STEPTWO- LINKINGRECHPTDOQUMENTS
After allreceipts are uploaded to MDCRIS, he receipts have to be linked to the corresponding contribution.
Theinstructions are asfollows:

Z Fom the menulocated on the left side of the committee@ home page,select Receipt Documerts.
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Z Seekct Filing Period;

Z Sekct Transaction Type (Cortribution/ Expenditure);

Z Sekct Contributor/ Payee Name (Thisfield hasa search feature). Begn typing the contribuli 2 Ndmé
once

the nameisfound, highlight and selec ENTER,

Z Sekct TRANSACTIONWITHOUT LINKED REBPT;

Z OTHERINFORMATIONHHED is available if the contributions need to be filtered further.

Z Sekct SEARH.

Z Theprogramwill list all contributions from the cortributor on the saeen.

Z Sekct the corresponding contribution by checking the box on the left side of the listed contribution
and select LUNK.

Z Theprogramwill then ask which document to link:

A Sekct the receipt namein the drop-down box that corresponds with the contribution and UPDATELINK.
ZTheprogramwill advise if the receipt linked properly.
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FCTI XX/: HOW TO UNLNK RECEPTSTHROUGHMDCRS
If areceipt was impoperly linked to a contribution, areceipt can be unlinked by using the folowing
instructions:

Z Seekct Filing Period,;

Z Sekct Transaction Type (Cortribution/ Expenditure);

Z Sekct Qontributor/ Payee Name (Thisfield hasa search feature). Begn typing the contribuli 2 Nadmé
once
the nameisfound, highlight andselecc ENTER

Z Sekct TRANSACTIONWITH LINKED RECHPT,

z A drop-down box will appear toselect the nameof the Linked Reeipt Document;
Z SEARCH;

Z Sekct the contribution that should be unlinked and select UNLINK;

Z Theprogramwill advise if the receipt was unlinked succesdully.

SFCTONXXI: HOWTOHLEA REPET THROUGHMDCRIS
ZFom the menulocated on the left side of the committee@ home page,select EDIT/ HLE
PENDINGTRANSACTION.

Z Sekct EARH. (See Exhibit 1 below)
ZThenext screen will display all transactions for the report being transmitted.

EXHIBIT 1

Z Once the contributions and receipts are linked, select the SHECT ALL box or manually check each
entry to be sent and seled HLEALL TO STATE

23



«i", OMand Camséqn Repoﬁin%ﬁlonnaﬁon Sy\gh‘m

Bt FilePeading Transactions

G
Tt e [T V| Toatn ey G- 1]
TEnlEy 1. i |
o I ? [ ]

faeveceea

NP TR

S0 27 G v ormomen At Ut 10
S0 1 28 v ey Sver S My i@

ST 25t Mg She g s

Dty 121, moas 104 td

v o a1
i oo

Z The program will inquire if you want to submit for public funds. SELECDOK or CANEL If OK the
program
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ZIf the treasurerQ dassword isnot avalable, skip over verificationof treasurer. DONOT check the box
that states that the treasurer hasverified the entry. In addition, the passvord box must be empty. If it
isempty, there will be no dots inside the box.

Z Check bottom of saeen that states the information is certified and seled
SUBMIT.

Z Saeen will then state that the report is
transmitting.

ZOnce the report is finished transmitting the program will ask to view or
print.

NOTE: IFTHISISYOURANALREP@®T, PLEAEEH ECT HLEQ OSFOUTRERRT. ASA RBMINDER,A
CAMPAIGMCCQJNT MUST HAVEA $0.00 BALANCETO PROCID WITH HNALREP®&T

SECTONXXWII: REPGTING REQIREMENTS

All Reports must be filed using the MDCRIS. Thisprogram can be accessed using any internet browser, logging
in at www.campaignfinance.maryland.gov. Reports for your committee can be filed up to 11:59 p.m. on your
fiing date deadine. Once your report has been submitted through MDCRS, an email will be sent
acknowledging your submisson. Please see the Maryland Stae Boad of Ekctions websitefor their mandatory
reporting schedule.

NOTE: THEBEGNNINGTRANSACTIONDATEFORALL REPORSISTHEDAYAF ERTHEENDINGTRAN&CTION
DATEOFTHEPRIORREFORT. THISINCLUDESHLING ANYOPTIONALATIZENSHECTIONFWND REP®&TS IF
THECOMMITTEESNEW, THEBEGINNING TRANSACTIONDATEISTHEDATETHECOMMITTEEWASFORMED.

FCTONXXVII: FAIREECTION FUND REPORTS

A public financing committee may file additional reports requesting public funds. These optional reports
canonly be filed on the first andthird Tuesday of February, March and duly for the primaryelection and of
Sepember and November for the general election after the distribution period hasbegun.

Agan, to receive publicly matched finding, the public financing committee must provide to the Stae Boad a
campaignfinance report that includes:

Z each qualifying contribution received;

Z each expenditure made by the candidate;

Z all receipts associated with each contribution and expenditure.
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